
Presentation Skills

1 Full Day

9:00am – 4:00pm



This course provides the participant with the information needed to develop their presentation
skills, establish their individual style and build their confidence.
Through coaching and development, classroom activities such as delivering presentations within
a small team, readings, and observing other credible presenters, participants will learn confidence
to present in a more credible and professional manner.

Topics Covered:

Module One
 The steps involved in planning a

presentation

 The steps involved in preparing a
presentation

 How to gain the audience’s
attention at the beginning of your
presentation.

 The keys to delivering a great
presentation

 Deliver a five minute presentation.

Module Two
 Identify ways to effectively

prepare your presentation
space

 Compare the different types of
visual aids

 Discuss the benefits and
drawbacks of visual aids

 Evaluate your presentation
performance

Module Three
 How voice, speech and pace

affect a presentation

 The effectiveness of eye contact
and facial expressions

 How breathing affects a
presentation

 How to manage adrenaline and
nervousness in order to build
confidence when giving
presentations

 How to compose yourself when
making a presentation.

Module Four
 Identify the importance and rules for

giving and receiving feedback

 Deliver a successful five-minute
presentation using your newly
acquired skills

 Compare your latest presentation
with your first delivered presentation.
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Duration:

1 Full Day

Who should attend:

Course Pre-requisites:

Booking Information:

To reserve a place in this course

please contact Envisage Training or

visit our website to enrol online.

Envisage Training:

 Computer Training

 ICT & Software Applications

 Instructor-Led Online Training

 Professional Development

 Room & Equipment Hire

 Training Needs Analysis

Delivery Modes:

 Scheduled Courses

 In-House & On-Site

 Instructor-Led Online Training

 Customised Courses

Tel: (07) 3325 3267

Fax: (07) 3264 4488

Post: PO Box 731

Albany Creek QLD 4053

Email: info@envisagetraining.com.au

Web: www.envisagetraining.com.au

Last Updated: Nov 2011

Course Details:

This is a foundational stage course for people who have not delivered
presentations before or who deliver occasionally in their role and would like to
become more confident in doing so. There will be many opportunities
to practice delivering presentations in this course, including the presentation
you have already prepared. Completing the Presenting Skills course will
provide you with the key skills to use visual aids effectively, improve
presentation techniques, and assess your own performance. The Advanced
Presentation Skills course and Advanced Public Speaking courses are
available should you want to develop your skills further afterwards.

Nil

Course Objectives:

Upon completion of this course, participants should be able to:

 Deliver a five-minute presentation incorporating the
strategies and principles of effective delivery.

 Describe how to use presentation tools including visual
aids effectively.

 Demonstrate verbal and non-verbal presentation
Techniques such as movement, speech/tone of voice, and
eye contact.

 Implement strategies to positively harness fear and
nervousness.

 Recognise and assess your own performance in
presentations.


